
Filtering the Report Queue
A full Report Queue may be filtered by using the search feature found above the items in the report queue.

The search feature is context sensitive and filters based on the letters typed into the search field.

Alternatively, the filter icon on the upper right-hand corner of the report queue allows specific parameter filtering of

the report queue results.  



Report Type - Filters based on the base report.

Report Status - Filters based on the current report status.

Source - Filters based on the creation type of the report.

Submission Time - Filters for a date/time range of the Report Submission.  

Start Time - Filters for a date/time range when the report started running. 

Finish Time - Filters for the date/time range when the report completed.

User - Filters the report based on the User ID that created the report.

Newest At Type - Default Enabled - When selected, the queue sorts the most recent report first. 


