SWS - Forms in the Maintenance Menu
- Web Membership

A Web Membership account allows you to access features in BoldNet.

Creating a New BoldNet User

Perform the following steps to add a new member to BoldNet:
1. Navigate to the Maintenance menu and select "Web Membership".

Result: The "Web Membership" form displays as shown in the following screenshot:
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2. Click "Edit" and "Create New".

Result: The "Web Membership User" window displays as shown in the following screenshot:
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3. Enter the user's account information and click "OK".

Result: The new user's information now displays on the Web Membership list.

Using the Restricted IP Addresses Tab

At times, a user may need to restrict the IP Address of another user to prevent him from accessing BoldNet.
1. Navigate to the Maintenance menu and select "Web Membership".

Result: The "Web Membership" form displays as shown in the following screenshot:
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2. Click the "Restricted IP Address" Tab which is located just above the "Status" area at the bottom of your screen.
Result: The "Restricted IP Addresses" Tab displays.
3. Click "Edit" then click "Create New".

Result: The "Restricted IP Address" window displays:
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4. Enter the IP Address you want to block and click "OK".

Result: The restricted IP Address now displays on the "Restricted IP Address" tab as shown in the following
screenshot:
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Note: You can unblock a Restricted IP Address by selecting the appropriate row and clicking "Remove Selected."

Using the Web Membership Filter Tab

1. Navigate to the Maintenance menu and select "Web Membership".

Result: The "Web Membership" form displays as shown in the following screenshot:
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2. Click the "User Filter" Tab is located just above the "Status" area at the bottom of your screen.

Result: The "User Filter" Tab displays.
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Note: You can use the "User Filter" Tab to search based on User Name, Web Access IDs, or E-mail addresses. You
can also search for Web Membership based on the status of being Locked Out, Not Locked Out, or Both.

3. Once the search parameters have been entered, click "Search".

Result: Your filtered search results are displayed on the "Web Membership" form.
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4. Click the "User Filter" tab located just above the "Status" area at the bottom of your screen.



Result: The "User Filter" Tab displays.

Note: You can use the "User Filter" Tab to search based on User Name, Web Access IDs, or E-mail addresses. You
can also search for Web Membership based on the status of being Locked Out, Not Locked Out, or Both.

5. Once the search parameters have been entered, click "Search".

Result: Your filtered search results are displayed on the "Web Membership" form.




