
Creating a Maintenance 
Plan

within Microsoft SQL Server Management Studio





Locate 
Maintenance 

Plans



Right-click 
Maintenance Plans 

and select 
Maintenance Plan 

Wizard





Enter a 
Name and 

Description
then click 

the Change
button



A time that won’t be effected by DST

Select the 
Frequency
and set the 
time when 

the plan will 
occur



Select the 
Maintenance 

tasks



Select the 
Maintenance 
tasks order





Select the 
Database(s) to 
backup in this 

plan



Navigate to the 
file where the 
backups will 

reside





Set when the 
backup expires

and select Verify 
backup Integrity





File where .bak
files reside after 

backup

# of days 
before 
delete



Optional reporting 
destination or email 

notification





Review what the Maintenance 
Plan will do when run



When successful, all 
items display with a 

green checkmark




